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1. O6mue NONOKEeHHS
1.1. Hacrosmee ITonoxenue 06 06paGoTke mepcOHANBHBIX AaHHBIX PabOTHHKOB
(nanee - IlomoxkeHHe) MYHHLMIAJIBHOTO [JOIIKOJIBHOTO  00pa30oBaTeNbHOrO
yupexaenus «Jletckuit cag koMGHHMpoBaHHOTO BHAa Nel» (manee - YupexaeHue)
pa3pabGoTaHo B cOOTBeTCTBHH ¢ TpynoBeiM KojekcoM Poccuiickodt ®enmepaliuy,
Koncrutyuueit Poccuiickoii ®enepaiuu, ['paknaHckuM konaekcoM Poccuiickoi
®epepaunn, PenepanbHpiM 3akoHoM «O0 HH(popmauyu, HHPOPMAUMOHHBIX
TEXHOJIOTMSAX M O 3amurTe uHHpopmauuw», DenepanbHeiM 3akoHoM «O
MEPCOHANIBHBIX JaHHBIX», [IpaBUNaMu BHYTpEHHEro TpPYAOBOIO pacropsaKa
Yupexnenus.
1.2. llens paspaborku IlomoxkeHHus - onpeneneHde Mnopsaaka o6paboTku
NePCOHANBHBIX AaHHBIX PaOOTHHUKOB YYpexaeHHs oOecleueHHe 3aliMThl IIpaB H
cBoboa paboTHHKOB YupexaeHUs NpH oOpaboTke MX MEPCOHANBHBIX JAHHBIX, a
TaKX€ YCTAaHOBJIEHHE OTBETCTBEHHOCTH AOJDKHOCTHBIX JIML, MMEIOIIUX HOCTYI K
IepCOHANBHBIM  JaHHBIM  pabOTHUKOB  YUpeXIeHHs, 3a HEBBIMOJIHEHHE
TpeGoBaHUi HOPM, peryupyloux o6paboTKy U 3alUTy NEPCOHANBHEIX JaHHBIX.
1.3. Ilopsok BBoAa B AeiicTBue U n3MeHeHHs [lonoxeHus.
1.3.1. Hacrosmee [lonoxeHne BCTymaeT B CHIy C MOMEHTa €ro YTBEPXIACHHA
3aBefyolleii YupexAeHus M JeHCTByeT 0eccpo4yHO, A0 3aMEHBl €ro HOBBIM
[TonoxeHueM.
1.3.2. Bce uzmenenus B [lonoxenne BHOCATCA IPHKa30OM.

1.4. Bce paboTHHKM YupexJeHHs NODKHBI OBITh O3HAKOMJIEHBI C HACTOSIIHM
[TonoxxeHneM Moj pOCIHUCH.

1.5. PexxuM KOH(MHMAEHIHATBHOCTH MEPCOHAJIBHBIX JaHHBIX CHUMAETCHd B ClIydasx
HX 00€3TMYMBaHMsA M 110 HCTEYEHUH 75 JIET CpOKa UX XPaHEHUS, HIIH MPOJJIEBAETCS
Ha OCHOBAaHHMM 3aKJIIOYEHHUS DKCIIEPTHOH KOMHMCCHHM YYpEXIEHHs, €CIH MHOE He
ONpeAesICHO 3aKOHOM.

I1. OcHOBHBbIE NOHATHS U COCTAB MEPCOHAJBHBIX JAHHBLIX PAa0GOTHHKOB
2.1. Ons ueneit Hactosimero Ilonoxenus chonbay}c')rcsl ClleAyIOIUE OCHOBHEIE
TIOHATHS,
— IepcoHaJbHBIE NaHHBIe paboTHMKA - mobas HHpOpMaUMs, OTHOcALadACs K
onpefeIeHHOMY MWJIM OMpeAeaseMOMy Ha OCHOBaHMM TakoH MHGQOpPMaLHUH
pabOTHHKY, B TOM 4YHCIIe ero (paMHIIUsA, UM, OTYECTBO, I'Ofl, MeCAIL], JaTa H MECTO
pPOXIEHHUA, aJpec, CeMeiHOe, COLHalbHOe, MMYILUECTBEHHOE IIOJIOXEHHE,
obpaszoBanue, mnpodeccus, MAOXOAel, JApyras HHpopManusa, HeobxoauMas
paboToaTento B CBA3U C TPYAOBBIMU OTHOILLIECHHSMUY;
— 00paboTka NEpPCOHANBHBIX MAaHHBIX - cOOp, cHUcTeMaTH3allds, HaKOILUIEHHE,
XpaHEeHHe, yTOYHEHHE (o6HOBNEHHE, HU3MEHEHHE), HCIIOJIb30BaHHE,
pacnpocTpaHeHHe (B TOM YHCle TMepeAava), 00e3IHUUBAHHE, OIIOKMPOBaHHME,
YHUUYTOXXEHHE NEPCOHANIBHBIX AAaHHBIX paOOTHUKOB Y4pEeXKIECHHU,
— KOHOHIEHIIHAIBLHOCTE IIEPCOHANBHBIX JAaHHBIX - 00s3aTeNbHOe 1)1 COOII0AEHHU
Ha3HAYeHHOTO OTBETCTBEHHOTO JIMIA, IMOJYYMBIUErOo AOCTYI K IEPCOHAIbHBIM



JAHHBIM pPaGOTHMKOB, TpeOOBaHME He JOMyCKaTh WX PacnpOCTPaHCHHA oe3
cornacus paGOTHHKA HITH MHOTO 3aKOHHOTO OCHOBaHH1,

— pacrpoCTpaHeHHe [EPCOHANBHBIX MNAHHBIX - neiicTBUsl, HampaBl€HHbIE Ha
nepefady TMePCOHANbHBIX JAHHBIX PaOOTHMKOB ONpEACNCHHOMY KPYTy JIHLL
(repefaya MEepCOHANBHBIX JAHHBIX) MM Ha O3HAKOMJICHHE C MepCOHAIBHBIMH
JaHHBIMH HEOTpaHWYeHHOro Kpyra Jul, B TOM HHCIE o6Hapo0BaHKE
MepCOHABHBIX JaHHBIX pPabOTHMKOB B CpEACTBaX MaccoBO# HWHGpOpMaIIUH,
pasMelieHMe B MH(POPMALXOHHO-TENEKOMMYHHKAIMOHHBIX ceTax  MIH
IpeJoCTaBleHHe JOCTyNa K MepCOHaNbHbIM NaHHBIM pabGOTHUKOB KaKMM-JHOO
HUHBIM CIIOCOO0OM;

—  WHCIONB30BAHHE TEPCOHANBHBIX JAaHHBIX —  JASHCTBHA (omepauuu) €
NepcoHalbHBIMH JaHHBIMH, COBEpIIaeMbI€ JTOIDKHOCTHBIM JIHLIOM YupexeHus B
LeNsX NPUHATHS peLIeHUH WM COBEpPLIEHHMA HHBIX IeHCTBUH, TOPOXKAAIOIIMX
IOpUAMYECKHE MOCTEACTBHS B OTHOIICHHH pabOTHMKOB THOO HHBIM 00pasoM
3aTparkBalolIMX MX NpaBa U CBOOOBI I TIpaBa 1 cBOOO/IBI APYTHUX JIHII;

— GNOKMpOBaHHME [EpPCOHANBHBIX J@HHBIX - BPEMEHHOE IPEKPAICHHC cbopa,
CHCTEMaTH3alliK, HAKOIIEHUs, UCIIONB30BAHHs, PACTIPOCTPaHEH S MEPCOHATIbHBIX
JaHHBIX PabOTHUKOB, B TOM YHCIIe UX NEPEaAYH;

— YHHMYTOXEHHME IEPCOHANBHBIX JAHHBIX - NCHCTBUS, B PE3yJIbTare KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHMTH  COJEp)KaHHE  [EepPCOHANBHBIX  NaHHBIX B
MHPOPMALMOHHON CHCTEME TEPCOHANIBHBIX NAaHHBIX pabOTHHKOB WM B pe3ysbTaTe
KOTOPBIX YHHYTOXAIOTCA MaTepHalbHble HOCHTENH MEPCOHATIBHDIX JAaHHBIX
pabOTHHKOB,

— obe3nMUMBaHHE TMEPCOHAIBHBIX [aHHBIX - NEHCTBHA, B pe3ylbTaTe KOTOPBIX
HEBO3MOYKHO OIIPE/IETUTh PUHANEKHOCTD NEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY,

— 06UIENOCTyNHBIE MEpPCOHANbHBIE JAHHBIE - NMEPCOHABHBIC NAHHBIE, AOCTYII
HEOrPaHMYEHHOr0 Kpyra JIMIl K KOTOPBIM IIPEJOCTaBlIeH C COrachi paboTHHKa
MITM Ha KOTOpble B COOTBETCTBMM C  (elepalbHbIMH  3aKOHaMH  HE
pacmpocTpaHseTcs TpeboBaHue COOOICHHUS KOH(MIEHLMAIBHOCTH.

— uHpopMalus - CBeieHUs (COOOILCHHH, JaHHble) HEe3aBUCUMO OT (OpMBI HX
npeAcTaBIeHHUS.

—  JOKyMeHTHpoBaHHas HH}opmalus - 3aQUKCHpOBaHHAd Ha MaTepUalbHOM
HOCHTeNe IMyTeM  JOKYMEHTHPOBaHMA  MHQopManusa C  PCKBH3HUTAMH,
O3BOJIIOIIMMH  ONPEIENUTh TaKylo HMH(OpMaLHIo HIH  ee MaTepUalbHbIA
HOCHTEb.

22. B cocraB mepcoHaNlbHBIX JaHHBIX PabOTHHKOB YupexIeHusi BXOOAT
JOKYMEHTBI, COfepxallxe MH(GOPMALHIO O MAacHOPTHBIX NaHHBIX, 00pazoBaHMH,
OTHOIIIEHUH K BOMHCKO#M 0053aHHOCTH, CEMEHHOM IOJIOXKEHHH, MECTE KHUTCIILCTBA,
COCTOSIHMH 3JIOPOBbS, @ TAKXKe O NPEebIAyIIHX MECTax HX paboThl.

2.3. KoMILIeKC JOKYMEHTOB, CONPOBOX/IAIOLINN MPOLIECC o¢opMIIeHHs TPYAOBBIX
OTHOLLEHHH pabOTHHKA B YUPEXKIEHHs NIPH €ro MpUeMe, NepeBoaie U yBOJIbHEHHHU.



2.3.1. Madopmanms, npeacrapinsiemMas paGOTHHKOM IIPU NOCTYIUIEHHH Ha paboTy B
YupexaeHde, OODKHA HMETh JAOKYMeHTalbHyl0 ¢Gopmy. [Ipu 3akio4eHHH
TPYZAOBOI0 JIOroBOpa B COOTBETCTBHUH CO CT. 65 TpynoBoro kogekca Poccuiickoii
Denepalyu IULO, NOCTyNAaOLIee Ha paboTy, NpeabsBiseT paboToaaTeio:

— MacropT UIH MHOHU JOKYMEHT, YAOCTOBEPSAIOIIHM JIMYHOCTD;

— TPYHAOBYI0 KHHXKY, 3a HMCKIIOYEHHEM CllyyaeB, KOrjJa TpYJOBOi JOTOBOp
3aKIII0YaeTCs BIEpBble MM pabOTHHK MOCTymaeT Ha paboOTy Ha YCIOBHAX
COBMECTHTENILCTBA, TUOO0 TPyI0Bas KHH)KKA Y pabOTHHKA OTCYTCTBYET B CBA3H C €€
yTpaToi MY 110 APYT'MM NPHYHHAM;

— CTPax0BO€ CBHETEIBECTBO I'OCYAaPCTBEHHOTO EHCHOHHOTO CTPaXOBaHMS;

— JIOKyMEHTBhI BOMHCKOIO y4eTa - Ui BOEHHOOOA3aHHBIX W JIHII, IOIJIEXKAIIUX
BOMHCKOMY YYETY;

— HOKyMEHT 00 00pa3oBaHMM, O KBaTH(DHUKAUMH WM HAIUYHH CIELHAIbHBIX
3HaHMMH - MPH MOCTYIJIEHHH Ha paboTy, TpeOyIollylo CleNHanbHBIX 3HAHHK WM
CreLMaJbHOH ITOATOTOBKHY;

— cBUaeTeNnbCTBO 0 nprcBoeHnr MHH (nipu ero Hanuyuu y paboTHuka).

2.3.2. Ilpu oopmnennu paboTHHKa B YupexaeHuss paGOTHMKOM OT/eja KaJapoB
3anonHseTcs yHHduuupoBanHas ¢opma T-2 «JIluyHas kapTouka paGOTHHKA», B
KOTOpOH OTpaXaloTCsl CHENyIOIIHe aHKETHble M OuorpadMuecKkde JaHHbIE
paboTHHKa:

— obume csenenus (P.M.O. pabGoTHuKa, Oata POXKIECHHA, MECTO DOXKAECHHS,
rpaXaaHcTBo, oOpa3oBaHHe, IMpodeccHs, CTax paboThl, COCTOsAHHE B Opake,
MaclOPTHLIE JaHHEIE);

- CBEJIEHHS O BOMHCKOM YYETE;

— JJaHHBIE O IpHeMe Ha paboTy;

B nanbHeimeM B TMYHYIO KAPTOUKY BHOCSATCS:

— CBEJIEHHs O MepeBojiax Ha Apyryio pabory;

— cBeJIeHHS 00 aTTecTalHy;

— CBEJICHHS O MOBBIIIEHUH KBATU(HUKALHH;

— CBEJIEHHS O NMPO(ECCHOHANBHON NePEroAroTOBKE;

— CBEJIEHH 0 Harpajax (MOOLUPEHMX ), MOYETHBIX 3BAaHHAX;

— CBeJleHUs 00 OTImycKax;

— CBEJIEHHs O COLIMANBHBIX FapaHTHAX;

— CBEJIEHHS O MECTE XUTEIBCTBA U KOHTAKTHBIX TesleOHaX.

2.3.3. B VupexJeHus co3[alOTC M XPaHATCA CIEAYIOIIHe TPYIIEl JOKyMEHTOB,
coZiepKallie JaHHbIe 0 pabOTHHKAX B €AMHUYHOM WJIH CBOAHOM BHIE:

2.3.3.1. JloKkyMeHTBI, coJepXallue IepcoHAJbHbIE JaHHble pabOTHHKOB
(KOMILIIEKCHI . JOKYMEHTOB, COIPOBOXKAIOIIKE MpoLecc O(QOPMIIEHHS TPYIOBBIX
OTHOLIEHHH NpH NpHeMe Ha paboTy, epeBojie, YBOJbHEHHH; KOIMH MPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIE Jella ¥ TpPYAOBble KHW)XXKH pabOTHHKOB, Jena,
coJiepiKalllieé OCHOBAaHMs K MpHKa3zy IO JIMYHOMY COCTaBY; JeNla, COoAeprKalliye
MaTepHalbl aTTecTalMd pabOTHHUKOB; CIYyXKeOHBIX pacclieloBaHHH; CIPaBOYHO-
UHGOPMALIMOHHBIH GaHK [JaHHBIX MO MNepcoHaly (KapTOTEKH, JKypHAIbI);



NOMJMHHAKA M KOIHMM OTYETHBIX, AHAIUTHYECKMX W CIPABOYHBIX MATEPHAJIOB,
mepelaBaéMbIX  PYKOBOACTBY ~ YUPEKJCHHs, PYKOBOAUTEIAM  CTPYKTYpHBIX
nofpa3sfie/ieH!H; KOMMK OTYETOB, HAMpABIsAEMBIX B TOCYAApCTBEHHBIC OpTraHbl
CTATHCTHKH, HAJIOTOBBIE HHCIIEKIIMH, BBIILIECTOSALIHE OpraHbl yNpaBleHUs U IpyTHe
YUPEKICHHS ).

2.3.3.2. JlIoKyMeHTaluus 1O OpraHM3allid paboThl CTPYKTYPHBIX nozpa3JeIeHHH
(ZOMKHOCTHBIE WHCTPYKLUHMH pabOTHMKOB, INpPHKa3bl, PaclopsXKEHHMA, yKa3aHHs
pyKOBOACTBA YUpEXJEHHS); NOKYMEHTBI IO MIaHMPOBAHUIO, yHCTYy, aHAIU3y H
OTYETHOCTH B YaCTH paGOThI C IEPCOHANIOM Y UYPEIKICHHUS.

I11. C6op, 06paboTKa H 3aIMTA NEPCOHANLHBIX JAaHHBIX
3.1. Ilopsaok momy4YeHHs NMePCOHAIbHBIX JaHHBIX.

3.1.1. Bce nmepcoHalbHBIE aHHBIE PaOOTHUKA YUpPEeXIECHHS CIENYeT MonydaTe y
Hero camoro. EciM mnepcoHaibHbIC JaHHbIE PAOOTHHKA, BO3MOXHO, MONYYHMTh
TONBKO Y TPETheH CTOpOHBI, TO PaGOTHHK NOKEH OBITH YBENIOMJIEH 06 3TOM
3apaHee U OT HEro JOIDKHO GBITH MONy4eHO MHChMEHHOE Coriacue. JIOMmKHOCTHOE
muuo paboTomaTens AODKHO COOOWIMTE pPabOTHHKY YUpexIeHHd O LemiX,
MpeAnoiaraeMbIX HCTOYHUKAX M Crocobax MomydyeHHs NEpCOHANBHBIX NaHHbIX, a
TaKKEe O XapakTepe MOMJIEXKAIHX MONYyYeHHI0 MEePCOHANBHBIX JAHHBIX U
IIOCJIECTBHUAX OTKa3a pabOTHHKA JaTh MMCHMEHHOE COTNacHe Ha UX MOJyCHHE.
3.1.2. PaboTomarens He UMeeT IpaBa Moiy4aTh U 0OpabarThiBaTh NEPCOHAJIBHBIC
JaHHble paboTHMKA  YYpeXIAeHHs O €ero  pacoBoOH, HaI[MOHAIBHOH
TIIPUHA/JIE)XHOCTH, MONMTUYECKHX B3INAJAX, PEJUTHO3HBIX HIIH buocopckux
yOeXOEeHUAX, COCTOAHHUH  3I0pOBBA, HHTHUMHOH KM3HM. B  ciydasx,
HETIOCPEACTBEHHO CBA3aHHBIX C BONPOCaMM  TPYAOBBIX OTHOLIEHUH, B
cooTBeTCTBHH co cT. 24 Koncturyumu Poccuiickoii ®enepauuu paboToaaTens
BIIpaBe T0My4aTh ¥ 00pabaThIBaTh NaHHbIE O YaCTHOM XH3HH paboTHHKA TOJIBKO C
€ro MMCbMEHHOIO COTIacHsl.

O6paboTKa yKa3aHHBIX IEPCOHABHBIX JaHHBIX PaOOTHHKOB paboTtonarenem
BO3MOKHA TOJIKO C X coryiacus JTu60 6e3 uxX corjacHs B CICAYIONIHX CllydasX:
— NepCOHANIbHBIE JJaHHBIE ABIAIOTCS O0IIEA0CTYTHBIMH,;
— nepcoHasIbHble JaHHbIE OTHOCSATCA K COCTOSHMIO 310pOBbSA paboTHMKA M HX
06paboTka HeoOXoaUMa [ 3allMTEL €ro XU3HH, 30POBbs WM MHBIX XU3HEHHO
BaXXHBIX HMHTEPECOB JIMOO XU3HM, 3[0pOBbS HIM HHBIX JXHM3HCHHO BaXKHBIX
MHTEPECOB JPYTHX JIKL U [OTyYeHHe Coracus pabOTHHKA HEBO3MOXKHO;
— mno Tpe6OBaHMIO MOJHOMOYHBIX TOCYJapCTBEHHBIX OpraHoB B Clydasx,
npeayCMOTPeHHBIX (eepalbHbIM 3aKOHOML.
3.1.3. PaboTogarens BIpaBe oOpabaTHIBaTh [EPCOHATbHBIE NaHHbIE PabOTHHKOB
TOJIBKO C X TUCEMEHHOIO COTJIaCH.
3.1.4. TluceMeHHOe corjacHe pabOTHHKa Ha 0OpabOTKy CBOMX MNEPCOHATBHBIX
IaHHBIX JOJDKHO BKIIKOYATh B ceds:



— (aMuUIIHIO, MMS, OTYECTBO, ajapec CyOBeKTa MEepCOHANBHBIX NAaHHBIX, HOMEp
OCHOBHOI'O JIOKyMEHTa, YAOCTOBEpSIOIIEro ero JAMYHOCTb, CBEJEHHUS O JaTe
BBIJIa4M YKa3aHHOTO JOKYMEHTa U BbIIABIIEM €r0 OpraHe;

— HauMeHoBaHHe ((paMUIIHIO, MMS, OTYECTBO) M afipec OIeparopa, Mojy4aloniero
cornacue cyObeKTa NepCoOHaNbHbBIX JaHHbIX;

— 1ens 06paboTKH NepCOHANBHEIX JaHHEIX;

— nepedYeHb IEPCOHANBHBIX [aHHBIX, Ha 00pabOTKy KOTOPBIX [HaeTcs coriacue
CyOBEKTa EPCOHANBHBIX JaHHBIX;

— mepedeHb AeHCTBHil C MEpCOHANBHBIMHM JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX
JaeTcs coryiacde, oflnee ONMCaHHE MCIONB3YEMBIX OIEpaTopoM CrocoboB
00paboTKH NEPCOHANBHBIX AAHHBIX;

— CPOK, B T€YEHHE KOTOPOTo JEHCTBYET COrllacHe, a TaKkXKe MOPSA0K €ro OT3bIBa.

dopma 3adBJIeHHA O COryiacMd paboTHHKa Ha 00pabOTKy MepCOHANBHBIX JaHHBIX
CM. B npuioxkeHHH 1 k HacTosmeMy [Tonoxenuro.

3.1.5. Cornacue paboTHHKa He TpebyeTcs B ClIeAyIOLIHX ClIyqasx:

1) 06paboTKa NepPCOHATBHEIX JaHHBEIX OCYILECTBISETCS Ha ocHOBaHMH TpynoBoro
Kozexkca PO uid WHOro ¢elepassHOrO 3aKOHA, YCTAHABIMBAMOILEro €€ Lenb,
YCJIOBHSl TIOJYY€HHsl IIEPCOHANBHBIX JAHHBIX M KPYr CyOBEKTOB, IEpCOHAJIbHbIC
JaHHBIE KOTOPBIX Moiexar oopaboTke, a TakkKe ONpPEACIAIOIErO MOJTHOMOYHA
paboroaarens;

2) o6paboTka NMepCcOHANBHBIX NAHHBIX OCYLUECTBIAETCA B LENSX HCIOTHEHHA
TPYAOBOIO JOTOBOPA;

3) 06paboTKa MmepCOHANBHBIX JaHHBIX OCYIIECTBIAETCA Uil CTATHCTHYECKHX HIH
MHBIX HAyuyHBIX LENed TIpM yClIOBMM o0O0s3aTeNnpbHOro  00e3NTHYMBaHHA
NEePCOHATBHBIX JaHHBIX;

4) 06paboTKa MEPCOHANBHBIX JAHHBIX HEOOXOAMMA IS 3aIIHUTHI XH3HH, 30POBBA
HIM HMHBIX J>KH3HEHHO B@KHBIX HHTEpeCOB pabOTHHMKa, €C/IM MOJyYeHHEe €ero
COTJIACHS HEBO3MOXHO.

3.2. ITopsinok 06paboTKH, Nepeayy U XpaHEeHUs IEPCOHABHBIX JaHHBIX.

3.2.1. PaGorHuk VYupexaeHus MpefocTaBiseT pabOTHUKY OTHela KaapoB
VuypexieHus [OOCTOBepHEle cBefienns o cebe. PaboTHMk ornena kaapoB
VupexieHuss NpoBepseT  JAOCTOBEPHOCTh  CBEACHHH, CBepsas  JaHHBIE,
NpeaocTaBlieHHEIE pa0OTHUKOM, C UMEIOIMMHKCS y PabOTHHKA JOKYMEHTAMH.
3.2.2. B coorserctBuu co ct. 86, ri. 14 TK P® B nensax obecneyeHus mpaB u
cBOOOA 4eloBeKa W TIpaXIaHWHA TIeHepalbHblH JHMPEKTOp Y4YpexACHHS
(PaGoTomarenp) H €ro IPeACTABUTENH IpH 0OpabOTKE MEpPCOHANBHBIX NaHHBIX
paboTHHKA JOJDKHEI COOMIOAATE clenyouye obume TpeboBaHus:

3.2.2.1. OG6paboTka mepcOHaJbHBIX JaHHBIX MOXET  OCYILIECTBIATHCA
HCKJIIIOYUTEIPHO B LeNgx obecrniedeHus coOMIOJeHHsS 3aKOHOB M HMHBIX
HOPDMAaTHUBHEIX IPAaBOBEIX AKTOB, COAEHCTBHA pabOTHHKaM B TPYAOYCTPOKMCTBE,
o0y4eHMH M TpPOJBHXXKEHHH MO ciyx0Oe, obecreueHHs THMYHOH O€30MacHOCTH
pabOTHHMKOB, KOHTPOJIA KONMYECTBA M KauyecTBa BBHINOJHAEMOH paboTel H
obecrnieueHns COXPaHHOCTH UMYILECTBA.



3.2.2.2. Tlpu onpengeneHud ob6beMa ¥ coAepXaHus, 00pabaThIBAEMBIX
NMepcOHaNbHBIX ~ JaHHbIX  PabGoTomatens ~ J0MKEH  PYKOBOACTBOBATBCS
Koncturyuueii Poccuiickoit @enepauun, TpynoBeiM KojekcoM Poccuiickon
®denepanyu U HHBIMH (eepanbHBIMU 3aKOHAMH.

3.2.2.3. Ilpd NpHUHATHM peLIeHWH, 3aTpardBalOlMX MHTEpeCchl paboTHHKA,
PaGoTomarens He HMeeT TIpaBa OCHOBBIBAaTbCS Ha II€PCOHANBHBIX JAaHHBIX
paboTHHKA, MONTYyYEeHHbIX HCKIIOYUTEIBHO B pe3ylbTaTe MX aBTOMATH3MPOBAHHON
06paboTKU WIIH 3NEKTPOHHOTO MOy YeHusL.

3.2.2.4. 3amMra mepcoHAIbHBIX AaHHBIX pPabOTHHKA OT HENPaBOMEPHOIO MX
MCIIONIb30BAHUA MIIH YTpaThl obecnieunBaercs PaboTonareneM 3a CYET €ro CpeacTB
B MOPsIJIKe, YCTAaHOBIEHHOM (eiepalbHbIM 3aK0HOML.

3.2.2.5. PaGOTHHKM W WX TMpPEACTaBUTENH [IOJDKHBI OBITH O3HAKOMIIEHBI IOJ
pacmMcKy ¢ [JOKyMEHTaMH YUpexACHHs, YCTaHABJIHBAIOUIMMH TMOPAAOK
00paboTKM MeEepPCOHANBHBIX [JaHHbIX pabOTHUKOB, a Takxke 00 HMX IpaBax H
06s13aHHOCTSX B 3TO# o6macTH.

3.2.2.6. Bo Bcex ciydasx oTka3 pabOTHHMKa OT CBOMX IIpaB Ha COXpaHEHHE U
3alUTY TaiHBI HefeACTBATENeH.,

IV. Ilepenaya v XxpaHeHHe NePCOHAIbHBIX JaHHBIX

4.1. Tlpu nepenade MepCOHANBHBIX JaHHbIX paboTHHKa Paborogarens AOJKEH
cobmonats cneayoupe TpeboBaHus:

4.1.1. He coobuwark nepcoHaibHble NaHHble pPabOTHUKA TpeThell cTopoHe Oe3
NMCHbMEHHOrO coriacus paboTHHMKa, 3a MCKIIOYEHHMEM Clly4aeB, Korjga 3To
Heo6XO0JUMO B LIENAX MPEMyTpPeXAEHHs] yrpo3bl )KU3HH U 3[I0pOBBIO PabOTHHKA, a
TaK)e B CJIy4asix, yCTaHOBIIEHHBIX (efiepaJbHbIM 3aKOHOM.

4.1.2. He coobimaTte nepcoHaibHbIe NaHHbIe pabOTHHKAa B KOMMEPYECKHX LIEeJIAX
6e3 ero muckMeHHOro cornacus. O6paboTka MepcOHANBHBIX JaHHBIX PaOOTHUKOB
B LIeJISAX MPOJBHKEHUS TOBApOB, paboT, yCIyr Ha pbIHKE NyTEM OCYIIECTBICHHS
NPSMBIX KOHTAKTOB C MOTEHLHAbHBIM ITOTPEOUTENIEM C IMIOMOILIBIO CPEJICTB CBA3M
JIOTTYCKAeTCsl TOJIBKO C €ro MpeBapHTEIbHOrO COrTacHy.

4.1.3. Tlpenynpeaurs JIKL, NOJYYMBIIHX MEepPCOHAIbHBIE JaHHbIE PabOTHHMKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh UCIIOJIB30BaHb! JIMIIb B LIEJIAX, JJI KOTOPBIX OHH
co00111IeHbl, U TpeOOBaTh OT 3THX JHI] MOATBEPXKICHHS TOrO, YTO 3TO IPABHIIO
cobmoneno. JIuua, NonydyuBIIMEe TeEepCOHATBHBIE NaHHblE PabOTHHMKA, O0A3aHEI
co0JII01aTh PEXUM ceKpeTHOCTH (KoHpuneHuuanbHocTH). JlanHoe [Tonoxenune He
pacnpocTpaHseTcss Ha OOMEeH MepCOHAIBHBIMU AaHHBIMM PabOTHHKOB B MOPSJKE,
yCTaHOBJIEHHOM (efepalibHbIMU 3aKOHAMH.

4.1.4. OcylecTBIATh Nepeaady MepcoHANbHBIX JaHHBIX PAOOTHUKOB B Ipe/esax
YupexaeHus B COOTBETCTBUH ¢ HacToAWMUM [lonoxeHueM.

4.1.5. PaspemaTp [OOCTYIm K T[EPCOHAIBHBIM JaHHBIM pabOTHHKOB TOJIBKO
CIeL[MaJIbHO YTIOJTHOMOUYEHHBIM JIMIIaM, MTPH 3TOM yKa3aHHbIE JIMLA JOKHBI HMEThb
MpaBO IOJy4aTh TOJBKO Te IIEpCOHANbHbIE JaHHblE pabOTHHMKA, KOTOpbIE
He0OXOAUMBI JUIsl BBIMOJHEHHS] KOHKPETHOH (QyHKIIMH.



4.1.6. He 3anpammBaTe HHQOpPMALHMIO O COCTOSHHHM 310pOBbi pabOTHHKA, 3a
HCKITIOYEHHEM TeX CBeJeHHH, KOTOpBIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH
BBINIOITHEHHUS pabOTHUKOM TPYA0BOM QyHKIIUH.

4.1.7. llepenmaBaTh mnepcoHalbHBIE JOaHHbIE pPabOTHUKA TNPEACTaBHTENAM
pabOTHHUKOB B IOpAAKEe, YCTaHOBIeHHOM TpymoBeiM KojaekcoM Poccuiickoi
Qenepalyii, 1 OrpaHHYMBATH 3Ty MH(OPMALHMIO TOIBKO TEMH IEPCOHATIBLHBIMHU
OaHHBIMH pabOTHHKA, KOTOpble HEOOXONMMBI [JIs BBINOJTHEHHS YyKa3aHHBIMH
NPEACTAaBUTEISAMHU UX QYHKUUH.

4.2. XpaHeHHe U UCIOJIb30BaHKHe ITIEPCOHANIBHEIX JaHHBIX PaOOTHHKOB:

4.2.1. IlepcoHanbHble JaHHBIE pabOTHUKOB 00pabaThIBalOTCA U XpaHATCA B OTAENE
KaJIpOB.

4.2.2. TlepcoHanbHble NaHHble PaOOTHUKOB MOTYT OBITh INOJY4YE€HBI, ITPOXOJHUTH
JanbHe#lryro o6paboTKy M IepefaBaThCs Ha XpaHEHHe, KaKk Ha OyMaXHBIX
HOCHTEJISAX, TAK M B 3JIEKTPOHHOM BHJ€ — JIOKAIbHOH KOMIIBIOTEpHOH CETH H
KOMITBIOTEpHOM nporpamme «1C: 3aprnaTta u KaapeD.

4.3. Ilpu nomy4eHHUH NMEPCOHANIBHBIX AaHHBIX He OT paboTHHKA (32 UCKIIOYEHHEM
clly4aeB, €CIIM IepCOHANIbHBIE JaHHble OBLUIM IpefocTaBleHbl paboTojarenio Ha
OCHOBaHHHM ()eflepalbHOrO 3aKOHAa MJIM €CJIM MEPCOHANbHBIE JaHHbIE ABISAIOTCS
obienocTynHeIMH) paboTomarens OO0 Hayana o6pabOTKM TakMX MEPCOHAJIBHBIX
JaHHBIX 00513aH NPEeJOCTaBUTh PaOOTHHKY ClIeIYIONIYIO HH(POPMAIIHIO:

— HauMeHoBaHHe (¢aMunusi, HMs, OTYECTBO) H aJpec OIeparopa HIH €ro
IpeJCTaBUTEIS;

— Lie71b 00paboTKH NepCOHANBHBIX JaHHBIX H €€ IIPaBOBOE OCHOBAHHUE;

— NpeAronaraeMele oJib30BaTeH MePCOHANBHBIX JaHHBIX;

— ycCTaHOBJeHHble HacTosuuM @enepalbHBIM 3aKOHOM TIpaBa CyObeKTa
NePCOHANBHBIX JAHHBIX.

V. JocTyn K nepcoHa/IbHBIM JaHHBLIM Pa6OTHHKOB
5.1. IIpaBo focTyna K nepcoHaJIbHBIM JaHHBIM paOOTHHKOB HMEIOT:
—3aBeyolas Y4pexaeHus;
— ceKpeTapb YueOHOM YacTH;
5.2. PaboTHHK YupexIeHHus UMeeT Mpago:
5.2.1. Ilony4atp mOCTYN K CBOMM IE€pPCOHAJIBHBIM HaHHBIM M O3HAKOMJIEHHE C
HHMMH, BKIIOYas IMpaBo Ha 0e3Bo3Me3qHOe MOoNydeHHe KOomui 000 3amucH,
coziepxallel nepcoHalbHble JaHHbIe pabOTHHKA.
5.2.2. TpeboBatb ot PabGotomarens yTOYHEHHs, MCKJIIOUEHHS WIIH WCIpPABICHHUS
HEIOJIHBIX, HEBEPHBIX, YCTApEeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX
WK He ABIAIOLMX HeoOXoauMbIMH Ui PaboToaarens nepcoHaNbHbBIX JaHHBIX.
5.2.3. Ilonyuats ot PabGoTonarens
— CBEIEHHUSA O JMIAX, KOTOphlE MMEKT JOCTYN K NEepCOHAJbHBIM AAHHBIM HIIH
KOTOPBIM MOJXKET OBITh IPEOCTABIIEH TAKOH JOCTYII;

— NEPEYCHB 06paGaTBIBaEMBIX NEPCOHANBHBIX JAaHHBIX H HCTOYHHK HX IMOJYUYEHHA;



— CpOKH 06p360TKH NEePCOHAJIbHBIX JAaHHBIX, B TOM YHUCJIE CPOKH HX XPaHCHHA,

— CBeIEeHHusA O TOM, KaKHE€ HOpHIWAYECKHE IOCICACTBUA A CY6'I:CKT&
NMEPCOHANIBHBIX OAHHBIX MOXKET ITOBJICYb 3a coboi 06p360TKa €ro nNepCoHallbHbIX
JaHHBIX.

5.2.3. Tpe6osars u3Bemenus PaGoTtomarteneM BCex JIML, KOTOPbIM paHee ObLIH
coOOlLIEHbl HEBEpHblE WIIM HEIOJHblE TepCOHaNbHble JaHHble, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKIIIOYEHUSAX, UCTIPABJICHHUAX WIH JTOMOJHEHHUSAX.

O6xanoBaTh B YNOJHOMOYEHHBIH OpraH MO 3alquTe IMpaB CyOBEKTOB
MEpCOHANIBHBIX JaHHBIX HJIM B Cy1eOHOM MOpsAKEe HENpaBOMEPHbIE NEHCTBUS MIIU
Oe3neiicTBus PaboToaaTens npu 06paboTKe ¥ 3allUTe ero NepCoOHAIbHBIX JaHHBIX.
5.3. KonupoBare H [JelaTh BBIIUCKH II€PCOHAJBHBIX JAHHBIX pabOTHHKA
paspeliaeTcss HCKIIIOYUTENBHO B CITY)KEOHBIX LIENAX .

5.4. Ilepenaya uH(pOpMaLMK TPETheH CTOPOHE BO3MOXKHA TOJIBKO IPH ITHCBMEHHOM
corjlacii paGOTHHUKOB.

V1. OTBeTCTBEHHOCTH 32 HapylLIeHHe HOPM, PeryJHpYyIoLHX 00paboTKy H
3aIHTY NEePCOHAJIbHBIX JAHHBIX
6.1. Pabornuku OpraHu3anuy, BUHOBHBIE B HapyLIEHWH HOPM, PETyJIUPYIOLIHX
nojyyeHue, oOpabOTKYy M 3allMTy IEepPCOHANBHBIX NaHHBIX pPabOTHMKA, HECYT
JUCUHMIIMHAPHYIO aJMUHUCTPATUBHYIO, I'PakKIaHCKO-IIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepallbHbIMH 3aKOHAMH.

6.2. 3aBenyonias YupexaeHHs 3a HapyLIEHUE HOPM, PEryIUPYIOLIKX I0Jy4YEeHHE,
0o06paGoTKy W  3alIMTy  [EPCOHANBHBIX  JaHHbIX  pabOTHHKa,  HECET
aJIMHHMCTPATHBHYIO OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kopekca 00
aJMMHMCTPAaTHUBHBIX MpaBoHapyueHusax Poccuiicko ®enepauuu, a Takke
BO3MelaeT paboOTHUKY ylep0, MpUYHHEHHbIH HENPaBOMEPHBEIM HCIIOJIB30BaHHEM
uH}OpMalIMH, CoAepiKaliel NepcoHalbHbIe JaHHble PaOOTHHUKA.



